Asian and Middle Eastern Studies 

Graduate Special Tuition
FORM A – APPROVAL OF SPECIAL TUITION
This form should only be completed by graduate taught course and PRS supervisors.

It should be used to notify the Faculty Office that Graduate Special Tuition is needed for the forthcoming term, and to verify that the student in receipt of the tuition is eligible to receive it.

For Hilary and Trinity term Special Tuition, the form should reach the Faculty Office (orient@orinst.ox.ac.uk) not later than Friday of 8th week of the term before tuition is expected to begin. For Michaelmas Term, the form should reach the Faculty Office (orient@orinst.ox.ac.uk) not later than Wednesday of 0th week of Michaelmas Term. No Special Tuition must commence without prior approval from the Director of Graduate Studies.
The Faculty Office will then advise the Special Tuition Tutor how to report and claim payment at the end of term.  No further input is required from the Supervisor until the report is received, at which point it should be added by the Supervisor to GSS.

For further information about Graduate Special Tuition, please go to: Claims_for_Special_Tuition.doc 
Eligibility to receive Special Tuition
MSt and MPhil students may normally receive 8 hours’ Special Tuition per term, but there may be cases where this has to be exceeded.  However, no student may receive more than 16 hours special tuition per term without the express prior approval of the Board of Asian and Middle Eastern Studies. Applications for approval should be directed, in the first instance, to the Faculty Office, Pusey Lane.  

Probationer Research Students may receive a maximum of 16 hours’ paid special tuition during the time that they hold the status of PRS.  Please note that students who have completed their Transfer of Status are not eligible for Special Tuition.

	Name of Supervisor completing this form:


	

	Name of Special Tuition Tutor
	
	Term & year of claim (e.g. MT12)
	

	Name of Student(s)
	
	Degree (please circle)
	MSt  /  MPhil  / 

PRS

	Student(s)’ Course
	
	No. Hours Taught
	

	Paper/Subject of Special Tuition


	
	Group Size
	


I confirm that I am the Supervisor (on GSS) of the above student(s) and that he/she/they is/are eligible to receive Special Tuition under the terms outlined above.

Signed:






Date:


 
[no need to sign if returning by e-mail]
Please return this form to the Faculty Office (orient@orinst.ox.ac.uk) not later than Friday of 8th week of the term before tuition is expected to begin (or by Wednesday of 0th week of Michaelmas for Michaelmas Term Special Tuition).
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