Asian and Middle Eastern Studies

Graduate Special Tuition

FORM B – SPECIAL TUITION REPORT FORM
This form should only be completed by tutors who have provided Graduate Special Tuition.  One form per student should be completed.
It should be used to report on the Special Tuition given to Graduate Taught Course and PRS students this term, for the number of hours approved in advance by the student’s supervisor.  No other person is authorised to commission Special Tuition.
The form (together with Form C, the payment form) must reach the Faculty Office by e-mail (orient@orinst.ox.ac.uk) not later than Friday of 8th week.  
The Faculty Office will forward your report to the supervisor of the student, and will process your claim for payment.  
Payment is made at the standard Senior Tutors’ Committee Rates (http://www.oxcort.ox.ac.uk/ and view ‘Register of Payments’) 

	Name of tutor:


	

	Name of student:


	

	Term: 


	

	Name of Supervisor:


	


	Report:




Please return this report form to the Faculty Office (orient@orinst.ox.ac.uk) not later than Friday of 8th week together with your claim for payment (Form C).
Please do not use this form to report on undergraduates or to claim for payment for undergraduate tutorials. 
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